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Enrolment Policy  
Rationale 
Xavier College welcomes applications from all families seeking a Catholic education for their children. To deliver its 
mission and vision, Xavier College provides a dynamic learning environment and a rich variety of experiences for 
students. As a Catholic school in the Salesian tradition, Xavier College has a commitment to educate the poor and 
marginalised. This is reflected in the effort to provide access to learning for families from a wide range of financial 
and social circumstances. Since the establishment of the College, it has always valued working in partnership with 
parents, guardians and students from varied backgrounds. 

Scope 
This policy applies to all current and prospective students, parents and guardians and is supported by the staff of 
Xavier College. 

Policy Statement 
Xavier College aims to provide clarity around the enrolment criteria and procedures involved in the enrolment 
process. All students who are eligible to attend Xavier College are welcome to submit an Application for Enrolment. 
Completing an Application for Enrolment is a prerequisite for enrolling at Xavier College, however, it does not 
guarantee acceptance. 

Definitions 
Enrolment Agreement 
The agreement formed between Xavier College and Enrolling Parents/Guardians upon execution of the Application 
for Enrolment and Enrolment Acceptance documentation, including any subsequently approved variations, 
governing the student’s enrolment at the College. The Enrolment Agreement is with Xavier College, with the 
student to attend the campus nominated within the enrolment documentation. 

Legal Guardian 
An individual recognised as having legal responsibility for a child, as evidenced by the child’s birth certificate, or 
relevant legal documentation. 

Enrolling Parent/Guardian 
A Legal Guardian who has executed the Enrolment Agreement on behalf of the child. 

An Enrolling Parent/Guardian enters into the Enrolment Agreement with Xavier College and holds legal and financial 
responsibility for the child’s enrolment. Financial obligations associated with enrolment are governed by the Xavier 
College Fee Policy. 

The Enrolling Parent/Guardian is authorised to: 

• Access student and financial information 
• Update enrolment and contact information  
• Provide consent for excursions, camps, activities, and other educational experiences. Where more than one 

Enrolling Parent/Guardian is listed, consent forms will be issued to the Enrolling Parent/Guardian recorded 
as Parent/Guardian 1 within the Enrolment Agreement. 

• Provide consent for the student to access counselling services 
• Access and receive notifications through the College’s Learning Management System  
• Authorise Xavier College to provide or withdraw Non-Enrolling Legal Guardians and Nominated Carer’s 

access to the College’s Learning Management System to view student information and receive notifications.  

Where more than one Enrolling Parent/Guardian is listed, responsibilities and authorities apply jointly, except 
where otherwise specified above. 

Non-Enrolling Legal Guardian 
A Legal Guardian who has not executed the Enrolment Agreement. 

A Non-Enrolling Legal Guardian is not party to the Enrolment Agreement with Xavier College and does not hold 
legal or financial responsibility for the child’s enrolment. 
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A Non-Enrolling Legal Guardian may: 

• Request access to student educational information by written application to the College Registrar on a case-
by-case basis. Requests will be considered individually, excluding financial, counselling, personal and other 
restricted information. 

• Be granted access to the College’s Learning Management System (LMS) where authorised by an Enrolling 
Parent/Guardian to view student information and receive notifications. 

Nominated Carer 
An individual who is not a Legal Guardian, but who has an ongoing care role for the child. Examples may include 
grandparents, stepparents, aunts, uncles, or other carers. 

A Nominated Carer is not party to the Enrolment Agreement with Xavier College and does not hold legal or financial 
responsibility for the child’s enrolment. 

A Nominated Carer may be granted access to the College’s Learning Management System, where authorised by an 
Enrolling Parent/Guardian to view student information and receive notifications. 

Enrolment Priority Criteria 
Reception and Year 7 
The main entry year levels into the College are Reception at the Evanston Campus, Year 7 at the Gawler Belt 
Campus, Reception and Year 7 at the Two Wells Campus and Reception (from 2027) and Year 7 (from 2028) at the 
Riverlea Park Campus.  

The following enrolment priority criteria apply for applications in these specific year levels. To be considered under 
the criteria below, an Application for Enrolment must be lodged in full and received by 31 May each year, eighteen 
months prior to the child’s year of commencement. The date an application is received, together with the criteria 
below, may also be considered where enrolment applications exceed the number of places available. 

• Children baptised in the Catholic faith 
• Children with siblings currently enrolled at Xavier College (or recently graduated) 
• Children from other Catholic schools 
• Children of old scholars 
• Children from other Christian feeder schools 
• Families seeking a Catholic education for their children 
• Date of receipt of application (after cut-off date) 
• Outcome of Enrolment Interview. 

Other year levels and applications received after closing date 
Offers for families seeking enrolment in Year 1 to Year 6 and Year 8 to Year 12, together with Reception and Year 7 
applications received after the application closing date, will be made if and when places become available, in line 
with the enrolment priority criteria above and having regard to College requirements, at the discretion of the 
College Principal. 

Entry intakes for Reception 
There are two entry intakes for Reception, the beginning of Term 1 and Term 3, with a child’s commencement 
based on their date of birth, as follows: 

• The criteria for starting Reception on the first day of school in Term 1 is that the child will attain the age of 
5 on or before 30 April in that year. They will complete four terms of Reception.  

• The criteria for starting Reception on the first day of school in Term 3 is that the child will have attained the 
age of 5 on or after 1 May and on or before 31 October in that year. They will complete six terms of 
Reception.  

• Children whose birthday falls on or after 1 November and on or before 31 December are to commence 
school in Term 1 the year after they have attained the age of 5. They will complete four terms of Reception.  
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Application Requirements 
To be considered lodged in full, an Application for Enrolment must include all required information, supporting 
documentation, signatures and payment of the application fee. 

Supporting documentation includes: 

• Completed Application for Enrolment signed in accordance with the signature requirements of this policy  
• Child’s birth certificate  
• Most recent school, kindergarten or childcare report  
• Most recent NAPLAN report, where available.  

Where applicable, additional supporting documentation may be required: 

• Child’s passport and immigration visa subclass number or Australian citizenship certificate  
• Sacramental certificates  
• Custody orders, parenting plans or related information regarding custody arrangements  
• Documentation relating to additional learning needs, including specialist reports, diagnoses or action plans. 

Failure to advise of changes to information in the Application for Enrolment could affect the enrolment. 

Signature Requirements 
To support the Family Law Act 1975 (Cth) enrolment practices and to ensure transparency in shared parental 
responsibility arrangements, the Application for Enrolment and Enrolment Acceptance must be signed by all Legal 
Guardians listed on the child’s birth certificate or relevant court documentation. 

Where only one signature is provided, the Enrolling Parent/Guardian must supply supporting documentation 
outlining the reason the other Legal Guardian is not included in the application. This may include, but is not limited 
to: 

• Court orders regarding parental responsibility 
• Parenting plans 
• Statutory declarations 
• Evidence demonstrating the other Legal Guardian cannot be contacted or is not involved in the child’s care. 

Applications submitted with a single Legal Guardian’s signature may be considered by the College Principal or 
delegate in accordance with relevant circumstances and documentation provided. 

Enrolment Management 
Enrolment interviews 
Prior to a child being offered a place at Xavier College, Enrolling Parents/Guardians and the child must attend an 
enrolment interview with a member of the Campus Leadership Team. Invitations to attend an enrolment interview 
are sent to eligible families after the application closing date for entry into Reception and Year 7, or if and when 
places become available for other year levels or for Reception and Year 7 applications lodged after the closing date.  

Enrolling Parents/Guardians are required to respond to correspondence from the College within 5 business days of 
receiving an invitation to attend an enrolment interview. Failure to make contact with the College may result in the 
offer of interview being withdrawn and the application being placed on a waitlist. 

Offer Acceptance 
An offer for enrolment may be made following the Enrolment Interview based on the information provided within 
the Application for Enrolment at the time of application. As indicated within the Letter of Offer, to accept enrolment 
Enrolling Parents/Guardians must complete the Enrolment Acceptance within 14 days of the offer being issued 
including providing supporting documentation, signatures and payment of the acceptance fee.  

Supporting documentation includes:  

• Completed Enrolment Acceptance signed in accordance with the signature requirements of this policy  
• Medication consent forms, if applicable 
• Signed Student Transfer Advice (this is not required if transferring from an interstate school). 

Failure to accept the offer within this timeframe will result in the offer being withdrawn and the application being 
placed on a waitlist.  
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Communication  
The College Registrar and Enrolment Officers will provide written notification of enrolment actions and timeframes 
to Enrolling Parents/Guardians. Enrolling Parents/Guardians are required to respond to communication from the 
College regarding their application or enrolment within 5 business days. Failure to respond may result in the 
application being placed on a waitlist.  

Further failure to respond to follow-up contact from the College within 5 business days may result in the application 
being withdrawn from the waitlist. Applications removed from waitlists require resubmission to be considered for 
enrolment.  

Nominated campus placement 
Upon signing the Enrolment Acceptance documentation, the Enrolling Parents/Guardians agree to a place for their 
child at the nominated campus identified within the Enrolment Agreement and acknowledge that Xavier College 
does not support transfers between campuses. Where extenuating circumstances arise, a formal request to change 
a student’s nominated campus may be made by Enrolling Parents/Guardians and submitted in writing to the 
College Principal, via the College Registrar. Any change to a student’s nominated campus will be at the discretion of 
the College Principal.  

Year 6 to Year 7 Transition 
For existing Xavier College students, progression from primary to secondary education does not require the 
execution of a new Enrolment Agreement. 

Students with a current enrolment at the Two Wells or Riverlea Park Campuses will continue at their campus as 
they transition from Year 6 to Year 7. 

Students enrolled at the Evanston campus will have an automatic pathway to the Gawler Belt Campus upon 
commencement of Year 7. The exception applies to students commencing at the Evanston Campus after 31 May of 
the year they undertake Year 5. In these cases, progression to the Gawler Belt Campus for Year 7 and beyond is 
subject to a place being available. Where a place is available at Gawler Belt, the existing Enrolment Agreement will 
continue to apply.  

Enrolment Deferral 
Enrolling Parents/Guardians wanting to defer their application to a future year of enrolment will be required to 
submit their request in writing to the College Registrar for consideration by the College Principal at least 10 weeks 
prior to their child’s commencement. Deferring enrolment will void the current offer of enrolment.  

The College will endeavour to support requests to defer an enrolment to a future year, however this will be 
dependent on College requirements and places available. Families should note that applications may be placed on a 
waitlist and a further offer of enrolment will only be made if a place is available. 

Cancellation of Enrolment  
Cancellation of enrolment prior to commencement or during the child’s enrolment at Xavier College must be made 
by Enrolling Parents/Guardians and submitted in writing to the College Registrar. Exit fees may apply. 

Suspension/Termination of Enrolment 
The College may suspend or terminate enrolment at its discretion for failure to comply with the conditions set out 
in the Enrolment Agreement or other serious breaches of the College’s rules and regulations including adherence to 
those contained in the Parent Handbook. 

Responsibilities 
Enrolling Parents/Guardians will: 

• Agree and adhere to the terms and conditions set out in the Enrolment Agreement.  
• Enter into partnership with Xavier College.  
• Submit a complete Application for Enrolment including all required information, supporting documentation, 

signatures and payment of the application fee within required timeframes.  
• Submit a complete Enrolment Acceptance including all required information, supporting documentation, 

signatures and payment of the acceptance fee within required timeframes.  
• Respond to College communications and requests relating to the enrolment process within required 

timeframes.  
• Advise Xavier College of changes to information relevant to the child’s enrolment.  
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The College Principal will: 
• Exercise discretion in relation to offers of enrolment, enrolment variation requests, enrolment deferrals, 

and other enrolment matters as required under this policy.  
• Determine enrolment outcomes having regard to enrolment priority criteria, College requirements and 

available places.  
• Consider applications submitted with a single Legal Guardian signature and requests relating to exceptional 

circumstances.  
• Approve, suspend or terminate enrolments in accordance with this policy.  

The College Registrar and Enrolment Officers will: 
• Administer enrolment processes in accordance with this policy.  
• Manage applications, waitlists, offers and enrolment records.  
• Communicate enrolment requirements, timeframes and actions to families in writing.  
• Support implementation of enrolment decisions and maintain enrolment documentation.  

The Executive Leadership Team will: 
• Support implementation of this policy and the College’s enrolment framework.  
• Recognise and support Legal Guardians as the primary educators of their children, particularly in faith 

education.  
• Support equitable access to education for Aboriginal and Torres Strait Islander children, students with 

disability and students from diverse backgrounds.  
• Support student transition and enrolment arrangements where required. 
• Ensure enrolments from other Salesian Colleges are expedited. 

Related documents and references 
• Catholic Education South Australian Enrolment Policy 
• Catholic Education South Australian Enrolment Procedure 
• Xavier College Enrolment Process and Procedure 
• Xavier College Application for Enrolment 
• Xavier College Enrolment Acceptance 
• Xavier College Fee Policy 
• Disability Discrimination and Other Human Rights Legislation Amendment Act 2009  
• Disability Standards for Education 2005  
• Equal Opportunity Act (SA) 1984 
• Family Law Act 1975  
• Education and Children's Services Act 2019 
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